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[le1aroruueckoro coBera Hiv. AM. TOpoaHsIHCKOro»
NPOTOKON OTZ2L# /7 Ne_ 7 pEE wEA. BapHHOBa

I[Hosokenne
0 nopsiaKe o6padoTKH NEPCOHANBLHBIX TaHHBLIX pAOOTHHKOB
MYHHIHIIAJIBHOTO GI01KeTHOro 0011e00pa30BaTe/IbHOTO YUpeKIeHHS
«Cpenusin mkosa Ne36 nmenn resepana A.M. I'opoansuckoro»
ropoaa Cmo/ieHcka

1. O0mue no1okkeHHs

1.1. Hacrosimgee ITonoxenune o nopsijike 00paboTKH NEPCOHATBHBIX JaHHBIX
(nanee — IMonoxenune) B MBOY «CI Ne 36 um. A.M. N'opoansiHckoro» (nanee -
[IIkona) pa3paGoTaHo B COOTBeTCTBMM ¢ TpynoBeiM kopekcoM Poccuiickoit
denepaumn, Koncturynueit Poccuiickoli @enepauuu, ['pakaaHCKUM KOIEKCOM
Poccuiickoii ®eneparmu, OenepaibHbIM 3akoHOM 0T 27 utonist 2006 1. Ne 149- @3
«O6 uHpopMalMH, HHPOPMALIMOHHBIX TEXHOJOTHAX H O 3aIlMTe MH(OpMaUKK»,
denepaibHBIM 3aKOHOM OT 27 HIONA 2006 r. Ne 152-03 «O mnepcoHaIbHbIX
naHHBIX», [lonoxeHneM o0 obecrieueHHH 0€30MaCHOCTH IEPCOHAIBHBIX IAHHBIX
npu ux oOpaborke B WHOOPMALHMOHHBIX CHCTEMax MEPCOHAIBHBIX aHHBIX,
yrBepikaentsiM [loctanonenuem [lpaButenscrTBa Poccuiickoii @enepaunn o1
01.11.2012 Ne 1119, ITonoxeHueM 00 O0COOEHHOCTAX OOpPabOTKHU MEPCOHATBHBIX
JAaHHBIX, OCYLIECTBIsieMOH ©0e3 MHCMonb30BaHHs CPEICTB aBTOMATH3allWH,
yTBepkaeHHbM [loctaHoBneHueM IlpaButenscTBa Poccuiickoit Penepauud or
15.09.2008 Ne 687, IlpaBunamMu BHYTPEHHEro TPYOOBOTO pacmopsika
YupexaeHus U OTpeesseT NOpANoK NOMy4eHus, yuera, 00pabOTKH, HaKOMICHHs
¥ XpaHeHWs NMepPCOHAIbHBIX JaHHBIX.

1.2. llens paspabGortku [lonoikeHust — omnpelelieHHe Mopsaka oOpadoTKu
MepCOHAIBHBIX JaHHBIX PabOTHHUKOB YupeXIeHHs M HHbIX CyOBEKTOB
MepcOHabHBIX JI@HHBIX, MEPCOHAIbHbIE NaHHbIE KOTOPBIX MOAJEeKaT obpabotke,
Ha OCHOBaHMH TIOJHOMOYMH oreparopa; obecredeHHe 3allUThl NPaB U CBOOOI
yenoBeka M TrpakkIaHWHa, B T.4. paborHuka Illkombl, mpu obpaboTke ero
MepcoHabHBIX JaHHBIX, B TOM 4YHMCJ€ 3alUTHl NpaB Ha HEMPHUKOCHOBEHHOCTh
YyaCTHOM IKM3HHM, JIMYHY0O M CEMEeHHYI TaliHy, a TakKKe YCTaHOBIICHHE
OTBETCTBEHHOCTH MO/KHOCTHBIX JIMI, HMMEIOIIMX AOCTYNl K TMEePCOHAIBHBIM
JaHHBIM, 32 HEBBINOJHEHHe TpeOOBaHMH HOPM, PEryIHpYIOLIMX 00paboTKy H
3aLUTY TIePCOHAIBHBIX JaHHBIX.



I1. Ilopsimoxk BBOAA B AeiicTBUE U u3MeHeHus [losoxkenust

2.1. Hacrosmee IlonokeHne W UW3MEHEHUS K HEMY YTBEPKIAIOTCS
aupekTopoM I1IkoIbI ¥ BBOJSATCS B ICHCTBHE MPUKA30M.

2.2. OCHOBHBIC MTOHATHUS U COCTAB TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB

- TIEPCOHAJIbHBIC JTaHHBIC Pa0OTHUKA — Jr00ass HH(OPMAIUsA, OTHOCSIIASACS
K OIpEACIICHHOMY WM ONpeeIieMOMy Ha OCHOBAaHMM TakoW WH(oOpmanuu
pabOTHUKY, B TOM YHCJIE €T0 (paMUIKs, UMsI, OTYECTBO, IO/, MECSII, JaTa U MECTO
POXKIEHUSA, aapec, CeMEHHOE, COIMAIbHOE, WMYIISCTBEHHOE IIOJIOKEHUE,
oOpazoBanue, nmnpodeccusi, ITO0XOAbl, JApyras uHpopMamus, HeoOXoauMas
paboTOMATEIIO B CBS3H C TPYJIOBBIMHU OTHOIICHUSMU;

- o0paboTka TIEpCOHAIBHBIX JaHHBIX — CcOOp, CcHUCTeMaTu3aIus,
HAKOIUICHUE, XpaHCHHWE, yTOYHCHUE (OOHOBIIEHWE, M3MEHEHHWE), WCITOIh30BaHNUE,
pacnpocTpaHeHre (B TOM 4YHCIE Iepeaada), oOe3IMYMBaHHE, OJIOKHMpPOBaHHE,
YHUUYTOXXCHHUE TICPCOHAITBHBIX JaHHBIX paO0THUKOB [1IKOITEI;

- KOH(UACHIIMAIBHOCTh IEPCOHANBHBIX JIAHHBIX — 0053aTeIbHOC IS
COOJTIOJICHNsT HA3HAYECHHOTO OTBETCTBCHHOT'O JIMIlA, ITOJYYUBIIETO JOCTYH K
MEPCOHATLHBIM ~ JaHHBIM  PaOOTHUKOB, TpeOOBaHWME HE  JIONMYCKaTh HX
pacmpocTpaHeHHs 0e3 corjacusi paOOTHUKA;

- JOKyMCHTHpOBaHHas  uWHpopMamus —  3adUKCHpOBaHHAs  Ha
MaTepHaIIbHOM HOCHUTEIIC ITyTeM JOKYMEHTHUPOBAaHUS HH(POpPMAIIHUS ¢ PpEKBU3UTAMU,
MO3BOJISIIONIUMHY ~ OTIPEJCIATh TaKyl0 HWHPOPMAIMIO WM €€ MaTepHaJIbHBIN
HOCHTEIIb;

- pacrpocTpaHEeHHE MMePCOHATBHBIX JaHHBIX — JICHCTBHS, HANIPABJICHHBIC HA
nepeaady TEePCOHAIBHBIX JAHHBIX PAOOTHHUKOB OIPEACICHHOMY KpYTY JIHI]
(mepenavya TEPCOHANTBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHATBHBIMU
JaHHBIMM HEOTPAHWYCHHOTO Kpyra JHWI, B TOM 4YHCIe OOHApOJOBaHUE
MEPCOHANILHBIX JIAHHBIX PAaOOTHUKOB B CPEJCTBaX MaccoBOW HH(oOpMaIuy,
pasMelmieHrie B WH(OPMAIMOHHO-TCICKOMMYHHKAIIMOHHBIX ~ CETAX  WJIHU
MIPEIOCTABICHUE JIOCTYNMa K TEPCOHATBHBIM JaHHBIM PaOOTHUKOB KaKUM-THOO
WHBIM CIIOCOOOM;

- WCTOJB30BAaHHE TEPCOHAIBHBIX JTaHHBIX — JICHCTBUSA (OTEpamuu) ¢
MIEPCOHATILHBIMU JTAHHBIMH, COBEPIIIAEMbIC JOKHOCTHBIM JIMIIOM YUPEKICHUS B
HEIIX TPUHITHS PEIICHWA WM COBEPIICHHUS WHBIX JEHCTBHMA, MOPOXKIAIOIINX
IOPUINYCCKUE TIOCIICJICTBHS B OTHOIIEHWHM PaOOTHHUKOB JIMOO HWHBIM 00pa3oM
3aTparvBaroNIuX MX MpaBa U CBOOOIBI MITH TIPaBa M CBOOOIBI IPYTHX JIHIL;

- OJOKMUpOBaHHWE TIEPCOHANBHBIX JAaHHBIX — BPEMEHHOC TIPEKpaIIeHUE
cOopa, CHUCTEMaTH3allMM, HAKOIUICHHUS, WCIOJIb30BaHUS, PACIPOCTPAHCHUS
MEPCOHATILHBIX JJaHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeIadH;

- YHUYTOXXEHHE TIEPCOHANIBHBIX JIaHHBIX — JICUCTBHS, B pe3yJIbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTaHOBHUTH COJICpKAHUE TEPCOHAIBHBIX JaHHBIX B
WH(OPMAITMOHHON CHCTEME MTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB WIIA B PE3yJIbTaTe



KOTOPBIX YHUYTOXAIOTCS MaTepuajbHble HOCUTEIN MEePCOHAIBHBIX JaHHBIX
PabOTHUKOB;

- 00e31MYMBaHUE MEPCOHAIBHBIX JJAHHBIX — JEUCTBUS, B pe3yJibTare
KOTOPBIX HEBO3MOXKHO OIpPEACIUTh MPUHAJICKHOCTh MEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY pa0OTHHKY;

- 0O0IIeNOCTYNHbIE MEPCOHAJbHbIE JaHHbIE — MEPCOHAIbHBIC JaHHBIE,
JOCTYIl HEOTPAHMYEHHOTO Kpyra JIMIl K KOTOPBIM TMPEJOCTABIEH C COTrjacus
pabOTHHMKA WJIM Ha KOTOpPBIE B COOTBETCTBUM C (perepaibHBIMH 3aKOHAMH HE
pacnpocTpanseTcs TpeOboBaHue cO0JI0IeHU KOHPUACHIINAIbHOCTH;

- nuHopmanus — cBefeHus (COOOIIeHMs, JaHHbIE) HE3aBUCUMO OT (OPMBI
UX MpeACTaBICHUS;

2.3. B cocTtaB mnepcoOHaNbHBIX JaHHBIX paboTHUKOB IIIKOIBI BXOAAT
JOKYMEHTBI, cojepskauue HUHQOpMalMI0O O MAacIOPTHBIX JAaHHBIX, 00pa30BaHUM,
OTHOIIEHUH K BOUHCKOM 0053aHHOCTH, CEMEMHOM IOJIOKEHUHU, MECTE KUTEJIbCTBA,
COCTOSIHUU 3JI0POBbsI, a TAKXKE O MPEAbIAYIINX MECTaX UX paOOTHI.

II1. KomIuieke 1OKYMEHTOB, CONPOBOXKIAIOUIHI MPoIece
opopmJIeHHS TPYAOBBIX OTHOLIeHU padoTHuKa B LlIkome
IPH ero npueMe, nepesoje M yBoJIbHEHUH

3.1. Uudopmanus, mnpexacrabisgemas paOOTHUKOM IpU MOCTYIJICHUU Ha
pabory B Illkomy, nomkHa uMeTh AOKyMeHTalbHy0 (opmy. [lpu 3akimtoueHun
TPYZIOBOrO JOTOBOpa B COOTBETCTBHUM CO CT. 65 TpynoBoro koxekca Poccuiickoit
denepanuu JUI0, MOCTYIAOIIEE Ha padboTy, MPEAbABISET AUPEKTOPY:

- MAacHopT WM WHOM JOKYMEHT, YIOCTOBEPSAIONIMN JIMYHOCTb, a TaKXKe
KOIUM CBUJAETEIBCTB O TOCYJAAPCTBEHHOW PETHCTPALMM AKTOB TI'PaKJaHCKOIO
COCTOSIHUS;

- TPYJOBYIO KHMXKKY, 3@ HCKJIKOUYEHHUEM CJIy4daeB, KOrJa TPyAOBOM JOTOBOP
3aKJIIOYAETCsl BIEpBbIE WIM pPaOOTHUK TMOCTYMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA, JINOO TPYyI0Basi KHMKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPaTOW WX MO APYTUM MPUUUHAM;

- CTPAxOBOE CBUJIETEIBCTBO FOCYIapCTBEHHOTO NTEHCHOHHOTO CTPAaXOBaHMS,
CTPaxoBOM MEIULMHCKUI TMOJUC 0053aTENBHOIO0 MEIUIMHCKOrO CTpPaxOBaHMS
IpaXK/IaH;

- JOKYMEHThl BOMHCKOIO YyueTa — JUJIi BOCHHOOOS3aHHBIX U JIUII,
MO/JIEKAIINX BOUHCKOMY YUETY;

- JOKyMEHTbl 00 o00pa3oBaHuu, MNPOPECCUOHANIBHON MEPETNOArOTOBKE,
MOBBIIIEHNUU KBaTU(UKAIIMH, CTAXKUPOBKH, IPUCBOCHUH YYEHOU CTENIEHH, YUEHOTO
3BaHMS (€C/Ii TAaKOBBIE UMEIOTCH );

- crpaBka, BbigaHHas opranamu MBJI Poccun, o Hamuuuu (OTCYTCTBHUH)
CyauMocTd U (uin) (akTa YrojIOBHOTO IMpPECNENOBaHUs JTMOO O MpeKpalleHUH
YyrOJIOBHOTO  MpPECENOBaHUS MO peadWIMTUPYIOIIMM  OCHOBaHUSM  (TIpHU
MOCTYIUICHUU Ha paboTy, K KOTOPOl B COOTBETCTBUU C TpPYIOBBIM KOjJEKCOM PO
WIM MHBIM (efepabHbIM 3aKOHOM HE JOIMYCKaIoTCs JHIa, WMEIOLUEe WU



UMEBIIINE CYAUMOCTh, TIOJIBEPTalONIUecs WM IOABEPraBIINeCS YrOJOBHOMY
MIpeCiIeI0BaHUIO).

- MCIAUIIMHCKAs KHIKKA.

[Tpu odopmiennn pabotHuka B I1Ikoay cekperapeM HIKOIBI 3aITOTHSIOTCS
yHUpUIMpoBaHHbie Gopmbl T-2 «JInvHass kKapTouka paOOTHHUKA.

2. B nanpHeleM B JUYHYIO KapTOYKY BHOCSTCS:

- CBEJICHHUS O TIepeBOjIax Ha APYTYyI0 paboTy;

- CBeJIcHUS 00 aTTeCTallHM;

- CBEJICHHMSI O TTOBBIMICHUN KBATU(UKAIIMKI; OCHOBAHUS;

- CBEJICHHSI O Harpajax (IMOOMIPEHUSX ), TOYCTHBIX 3BAHUSX;

- CBeJIeHMsI 00 OTITyCKaXx;

- CBEJICHHSI O COITMAIBHBIX TapaHTHIX;

- CBEJICHHSI O MECTE KUTEIIBCTBA M KOHTAKTHBIX TeIehoHaX.

3.3. B IlIkone co3maroTcss M XPaHITCS CISAYIOIIHE TPYMIbI JTOKYMEHTOB,
coJiepKallne JJaHHbIC O paOOTHUKAX B €AUHUIHOM HMJIU CBOJHOM BHJIC:
- JIOKyMEHTBI, colepiKalllie IEePCOHAJIBHBIC JaHHBbIE PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, CONPOBOXIAIOIINE IMPOIECC OPOPMIICHUS TPYAOBBIX OTHOIICHUH
npu TpueMe Ha paboTy, TEPeBOJiC, YBOJIBHCHUH; KOMIUIEKC MAaTEpHUaIOB 10
AHKETHPOBAHUIO, TECTUPOBAHUIO; TIPOBEICHHUIO COOCCEOBAHNI C KaHIUIATOM Ha
JOJIKHOCTD; TOUTMHHAKN W KON TPHKA30B I10 JIMYHOMY COCTaBY; JIMYHEIC JIeiia
U TPYJIOBBIE KHWXKH PaOOTHUKOB; J€Ja, COJepKalllue OCHOBAaHMS K IPHUKA3y IO
JUYHOMY COCTaBY; JieJla, COJep)Kalllue MaTepuaabl aTTeCTallid PaOOTHHUKOB;
CIIY’)KCOHBIX PpAaCCICAOBAHMM, CIPABOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX II0
nepcoHany  (KapTOTeKH, IKypHaibl); TOJJIMHHUKH M  KOIMHUH  OTYETHBIX,
AHAIMTHYECKUX M CIIPABOYHBIX MATEpPUAJIOB, MEepeaaBacMbIX AupekTopy LIIKobl,
KOIMM OTYETOB, HAIpPaBISEMbIX B TOCYAApCTBCHHBIC OpPraHbl CTaTHUCTHKH,
HAJOTOBBIC WHCIICKIIMHM, BBIIMICCTOSININAE OpPraHbl YIOPABJICHHS W JPYTHC
YUPESXKICHHS); JTOKYMEHTHI 10 TUTAHMPOBAHUIO, YUYETYy, aHAJU3y U OTYCTHOCTH B
qacTH paboThl ¢ iepcoHaioM I1Ikombl.

IV. Coop, 00paboTKka, 3a11MTa NEPCOHAIBHBIX JTAHHBIX,
NOPSAJA0K 00pad0TKN U XPAHEHUS MEPCOHATBHBIX JAHHBIX

4.1. Tlopsxok Mogy4eHUs: MEPCOHANTBHBIX TaHHBIX:

- BC€ MepcoHalibHbIe aHHble paboTHHKa LlIKonbl cneayer moiyvyars y HETro
camoro. Ecnu nepcoHanbHble JaHHbIE pa0OOTHHKA BO3MOYKHO MOJYYUTh TOJBKO Y
TpPeTheil CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBbITh TIONYYE€HO MHChbMEHHOE corjacue. Jupekrop oiKeH
COOOIMUTh PAOOTHUKY O LENSIX, MNPEINoiaraéMblX HCTOYHHMKAX M Croco0ax
MOJIyYEHNs TEPCOHANBHBIX JAHHBIX, a TAaKXE O XapakTepe MOMJICKALINX
MOJIYYCHHUIO MEePCOHAIBHBIX JAHHBIX M MOCJIEICTBUSIX OTKaza pabOTHUKA JaTh
MICbMEHHOE COTJIACHE HA UX IMOJTyYCHHE.

- Jupextop Ilkonsl He wuMeeT mpaBa ModyyaTb U 00pabdaThIBaTh
nepcoHanbHble JaHHble palOoTHUKa IlIkoael O ero pacoBoif, HaIlMOHATBHOMN
MPUHAJICAKHOCTH, TOJUTUYECKUX B3IUISIAX, PEIUTHO3HBIX WM (uiocockux



yOeXIeHUsIX, MHTUMHOW >XM3HU. B cllydasx, HEMOCpPEeJICTBEHHO CBSI3AHHBIX C
BOIIPOCAMU TPYJOBBIX OTHOILIEHUW, B COOTBETCTBUU co cT. 24 KoHcturynuu
Poccuiickoit ®enepauuu aupexktop Ikonsl BrnpaBe monydaTh U 00paOaThIBaTh
JaHHBIE O YAaCTHOW JKMU3HU pPaOOTHUKA TOJBKO C €ro MUCbMEHHOIO COrjacus.
[IpenoctaBneHue coucKaTreneM JOJDKHOCTH  NEPCOHAIBHBIX  JAHHBIX 10
3aKJIIOYEHUsS] TPYAOBOrO JOOToBopa (pe3tomMe M T.M. MHPOpMAIMH) CUUTAETCs, B
cootBercTBUM ¢ ['pakmanckum Kopexcom Poccuiickoit @enepauuu (ct. 158),
MOJTYAJIUBBIM COTJIACHEM (KOHKIIOJEHTHBIM JIEUCTBHEM ), MOAPA3yMEBAET corjacue
cyObekTa Ha 00pabOTKYy €ro MepCOHANbHBIX JAHHBIX U HE TpPeOyeT HaIUYHs
JOTIOTHUTENIBHOT'O MUChbMEHHOTO COTJIACHS.

4.2. Tlopsanox 00paboTKH, Mepeayl U XpaHEHUs! IEPCOHATIBHBIX JaHHBIX:

- 00paboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB BO3MOKHA
TOJILKO C TMHCBMEHHOTO WX coryacus Jubo 0e3 uxX corjacusi B CIEAYIOIMIHX
CIIyqasix:

- CyOBEKT MEepCOHATBHBIX JIaHHBIX Jaj cOorjacue B MUChbMEHHOH (opme Ha
00paboTKy CBOMX NMEPCOHAIBHBIX JAHHBIX;

- IEPCOHAJIbHBIE JAHHBIE SBIISIIOTCS 00IEJOCTYTHBIMMU;

- TepCOHaJbHbIE JaHHBIE OTHOCSTCS K COCTOSIHUIO 370pOBbs CYyOBEKTa
MEPCOHANBHBIX JTaHHBIX M WX 00paboTka HeoOXoauMa AJis 3alIUThl €r0 >KU3HHU,
3I0pPOBbSI UM MHBIX JKU3HEHHO BaXKHBIX MHTEPECOB JIMOO KU3HM, 3/I0POBbSI WU
MHBIX JKU3HEHHO BaXXHBIX MHTEPECOB JPYruxX JHI, U TMOJy4YEeHUE COTJlacus
CyOBEeKTa MePCOHANIbHBIX IAaHHBIX HEBO3MOKHO;

- 00paboTKa TEPCOHAIBHBIX JAaHHBIX OCYUIECTBISETCS B MEIUKO-
NpoPUIAKTUUECKUX IEeNSIX, B UEIAX YCTAaHOBJIEHUS MEIUIIMHCKOIO JIMarHo3a,
OKa3aHHUS MEIUIMHCKUX W MEIMKO-COLUAJbHBIX YCIYr TMpHU YCIOBUM, UTO
00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBIISIECTCS JULOM, NPOodhecCHOHATBHO
3aHUMAIOIIUMCSI MEUIIMHCKON AESTENbHOCThIO U O0S3aHHBIM B COOTBETCTBUU C
3akoHOJaTeNbcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHY;

- 00paboTKa MepCOHATBHBIX JAHHBIX YJIEHOB (YYaCTHUKOB) OOLIECTBEHHOTO
O0OBEIMHEHUS WIH PEITUTHO3HON OopraHu3anuu OCYIIECTBIISIETCS
COOTBETCTBYIOIIMMH  OOIIECTBEHHbIM  OOBEIMHEHHEM WU  PEIMTHO3HOM
opraHu3auuen, JACHCTBYIOIIMMH B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuiickont ®@enepaunu, A1 JOCTUKEHUS 3aKOHHBIX LIEJIEH, MPEAYCMOTPEHHBIX
WX y4peAUTENIbHBIMU IOKYMEHTAMHU, MPU YCIOBUH, YTO NIEPCOHAJIbHBIE JaHHBIE HE
OyayT pacrpocTpaHsaTbcs 0Oe3 corjacusi B NUCBMEHHOM (opme CyOBeKTOB
MEPCOHANBHBIX TAHHBIX;

- o0paboTKka TMEpCOHANBHBIX JAaHHBIX HEO0OXOJMMa B CBSI3HM C
OCYIIECTBJICHHEM MPABOCYAUS;

- 00paboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCA B COOTBETCTBUU C
3akoHogaTenbcTBOM Poccuiickoit denepanun o 0e3omacHOCTH, 00 OMEPaTUBHO-
PO3BICKHOM JI€SITEIbHOCTH, @ TAKXKE B COOTBETCTBUU C YTOJIOBHO-UCTIOIHUTEIbHBIM
3akoHomarenbCcTBOM  Poccuiickonn  @enepauuu.  IlepconanbHble  JaHHBIE
PabOTHUKOB 00pabaThIBAIOTCS TOJBKO C UX MHUCHMEHHOT'O COTJIacHsl.

4.3. TlucbmeHHoe corjacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JaHHBIX JOJDKHO BKJIIOYATh B CEOSI:



- hamMmInIO, UMsI, OTUYECTBO, aJIpec CyOBheKTa MEPCOHATBHBIX TAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOIIETO0 €ro JUYHOCTh, CBEACHHUS O JaTe
BBIJIJaYM YKA3aHHOTO JOKYMEHTA U BBIJIABIIIEM €T0 OpraHe;

- HauMmeHoOBaHuMe ((amMuiaMio, HUMs, OTYECTBO) M aJpec oIepaTopa,
MOJTYYaIOIIEero COoTjlacue CyOheKTa MEPCOHAIBHBIX JAaHHBIX;

- 11eJ1b 00PaOOTKHU MEPCOHATBHBIX IAHHBIX;

- TEepeYeHb NEPCOHANBHBIX JIAHHBIX, Ha O0OPaOOTKY KOTOPBIX J1aeTCs
corjlacue CyObeKTa MepCOHANIbHBIX JaHHBIX;

- TMEpeYeHb JECUCTBUNA C TMEpPCOHATBLHBIMH JIaHHBIMH, HAa COBEPILICHHE
KOTOPBIX JIaeTCsl corjiache, oOIee OMUCaHWe MCIOJB3YEMBIX OIEPaTOPOM
croco0oB 00pabOTKU NMEPCOHANIBHBIX JIAHHBIX;

- CPOK, B T€UEHHE KOTOPOrO JIEHCTBYET corjacue, a TakXkKe IMOPSI0K €ro
OT3bIBA.

4.4, Cornacue pabOTHUKA HE TPEOYETCS B CICAYIOIIMNX CIydasixX:

- 00paboTKa TMEpCOHATBHBIX JAHHBIX OCYIIECTBIACTCS Ha OCHOBAaHHUU
dbenepanbHOrO 3aKOHA, YCTAaHABIWBAIOUIETO €€ IIeJIb, YCJIOBUSI IOJTyYEHUS
MEePCOHAIBHBIX JaHHBIX M KPYr CYOBEKTOB, MEPCOHAJIbHBIC JaHHBIE KOTOPBIX
MOJIeKaT 00paboTKe, a TAKXKE OMPECIIAIONIEeTO OJHOMOYHS paboToIaTeNs;

- 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBISETCS B LEJISIX UCTIOTHECHUS
TPYJOBOI'O  JIOTOBOpPA, OJHOM W3 CTOPOH KOTOPOTO SBJSIETCA CYOBEKT
MEePCOHATBHBIX JIAHHBIX;

- 00paboTKa MEepCOHANTBHBIX JAHHBIX OCYIIECTBIACTCS ISl CTATUCTUYECKUX
WM WHBIX HAay4YHBIX LeJied TMpPHU YCJIOBUM OO0S3aTEIBLHOTO0 00e3IMYMBaHUS
MePCOHATBHBIX JIAHHBIX;

- o0paboTKka TEpPCOHANTBHBIX JAHHBIX HEOOXOAWMa [JIsi 3allUThl YKU3HH,
3I0POBBSI WJIM UHBIX )KU3HEHHO Ba)XKHBIX MHTEPECOB PAOOTHHKA, €CIIM TMOJYUYEHHUE
€ro Ccoryiacusi HeBO3MOXKHO.

4.5. Takum o6pa3zoM, B cooTBeTcTBUM cO CT. 86, ri1. 14 TK PD B mensax
obOecrieueHus1 mpaB U cBOOOJ YenoBeka M rpaxkaanuHa nupektop Illkonsr u ero
MPEACTABUTENIN TpU OOpabOTKE TMEPCOHANBHBIX JaHHBIX pPAOOTHUKA JOJDKHBI
co0JII01aTh CIEAYIONIHE 00Ire TPEOOBAHUS:

- o0paboTKka MEPCOHANBHBIX  JAHHBIX  MOXET  OCYIICCTBISATHCS
UCKJIFOYUTEILHO B IENsAX oOecredeHuss COONIOJEHUS 3aKOHOB M HMHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, COJCUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTRBE,
oOy4eHUH W TPOABMIKEHUM TIO CIyX0e, obOecrmedeHuss JUYHOW O€30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJMYECTBA U KadyeCTBAa BBIMOJIHSAEMOW pabOThl U
obOecrieYeHus] COXPaHHOCTH UMYIIIECTBA;

- [pu ompelnereHUH oObeMa U coAepKaHusA, 00pabaThIBaeMBbIX
nepcoHanbHbIX JaaHHBIX [upektop Illkombsl momkKeH PYKOBOACTBOBATHCS
Koncturyumenn Poccuiickoir @enepaunu, TpyaoBbIM KoaekcoM Poccuiickoit
deneparuu U MUHBIMU (PeiepaIbHBIMU 3aKOHAMU;

- NpU TIPUHATUM PEIICHHUM, 3aTparuBalIIMX HWHTEpPechl pabOTHHKA,
mupektop lllkonsl HE MMeeT mMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JIAHHBIX
pabOTHHUKA, MOJTYUYCHHBIX UCKIIOYUTEIBLHO B PE3yJIbTaTe UX aBTOMAaTH3UPOBAHHOM
00pabOTKH UK AIIEKTPOHHOTO TIOJYUYEHHUS;



- 3aluTa MEePCOHANBHBIX JaHHBIX pPAOOTHHKAa OT HEMPaBOMEPHOTO UX
WCIIOJIB30BaHUsl WIM yTpaThl oOecrieunBaercs aupekropoM Illkonbl 3a cuer ero
CPE/CTB B MOPSIKE, YCTAHOBICHHOM (he/iepaibHbIM 3aKOHOM;

- paOOTHHKUA WU HMX TPEACTABUTEIU JOJDKHBI OBITh O3HAKOMJICHBI O]
noAnuchk ¢ aokymeHTamu IIIkombl, yCTaHABIMBAIOIIMMHU TOPSAOK 00pabOTKU
MEePCOHAIBHBIX JaHHBIX PAa0OOTHUKOB, a TakKe 00 MUX MpaBaxX U O0S3aHHOCTAX B
3TOM 00JIacTH;

- BO BCEX CiIy4yasX OTKa3 paOOTHHKA OT CBOMX IpPaB Ha COXpaHEHHE U
3alIATY TalHbI HEJECVCTBUTEIICH.

4.6. Ilepenaya u XxpaHEeHUE NIEPCOHANBHBIX TAHHBIX

[Ipu mnepenade mnepcoHaNbHBIX JaHHBIX paboTHHKAa gupekTop IlIkosbl
JOJIKEH COOJI0ATh CIeIyIouue TpeOOBaHUS:

- HE co00IaTh MEPCOHANIBHBIC JaHHbIE PAOOTHHKA TPEThEW CTOpPOHE 0e3
MMCBbMEHHOTO corjacusi paOOTHWKA, 3a HUCKIIOYEHUEM CJIy4aeB, KOrja dTo
HEO0OXO0UMO B IEJSAX MPEAYIPEKACHUS YTPO3bl )KU3HU U 3[I0POBBIO paOOTHUKA, a
TaKKe B CydasX, yCTAHOBJIECHHBIX (e/iepaTbHbIM 3aKOHOM;

- HE cOoOOIIaTh MepCOHATbHBIC JaHHbIE pa0OTHHKA B KOMMEPUYECKUX IEIX
0e3 ero MUCbMEHHOT'O COTJIACHs.

- TpeAyNpeauTh JIUI, TOJYYUBIIUX IMEPCOHAIbHBIE aHHBbIC paOOTHHKA, O
TOM, YTO ATHU JJAaHHBIE MOT'YT OBITh UCIIOJIb30BaHbI JIMIIb B IEJAX, JJISI KOTOPBIX OHU
COOOIIEHbI, U TpeOOBaTh OT ATUX JIUI[ MOATBEPXKICHHUS TOTO, YTO 3TO IPABUIIO
cobmoaeHo. Jluma, moaydyuBIIME TEpPCOHAIbHBIC TaHHbIE PAOOTHHKA, OOS3aHBI
coOJII0IaTh PEXKUM CEKpPEeTHOCTH (KoH(puaeHnanbHocth). Jannoe Ilonoxenue He
pacrpocTpaHseTcs Ha OOMEH MEPCOHAIIBHBIMU JIaHHBIMH PAOOTHHUKOB B IMOPSIKE,
YCTaHOBJIEHHOM (peiepalIbHBIMU 3aKOHAMU;

- OCYHICCTBJISITH Mepelauy MepCOHABHBIX JaHHBIX PAOOTHHKOB B IMpejeaax
[IIxoJibl B COOTBETCTBUU C HacTosAmuM [lonoxenuem;

- paszpemiatb JAOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO
CIEHUAJIBHO YITOJTHOMOUYEHHBIM JIUIIAM, IIPU ATOM yKa3aHHBIE JIUIA JOJDKHBI UMETh
MpaBO TOJIyyaTh TOJBKO TE€ TIEPCOHAIbHBIE JaHHbIE pPaOOTHHUKA, KOTOpPHIC
HEO0OXOUMBI JJIs1 BEITIOJIHEHUSI KOHKPETHOHN (hYHKITUY;

- HEe 3ampammBaTh WH(OPMALMIO O COCTOSHHUHM 3J0POBbS PAOOTHHKA, 3a
UCKJIFOYCHUEM Te€X CBEJCHHUN, KOTOpPhIE OTHOCSTCA K BOIMPOCY O BO3MOXKHOCTHU
BBITIOJTHEHUS pA0OTHUKOM TPYAOBOM (PYHKITUY;

- IepenaBaTh TEPCOHANIBHBIC JaHHbIE PAOOTHUKA MPEICTABUTEIISIM
pabOTHUKOB B TIOPSAKE, YCTAaHOBICHHOM TpymoBbIM KojekcoMm Poccuiickoi
denepanuu, U OrpaHUYMBATH 3Ty UHOOPMAIHMIO TOJHKO TEMHU NEPCOHATBHBIMU
JAHHBIMU pa0OTHUKA, KOTOpPhIE HEOOXOJMMBI JJI BBIMIOJHEHHS YKa3aHHBIMU
MPEACTABUTEIIAMH UX (YHKIIUH.

4.7. XpaHeHHUE U UCIIOJIH30BaHKUE TIEPCOHANIBHBIX JAHHBIX:

- MepCcoHaJbHbIE JaHHbIE PAOOTHUKOB OOpadaThIBAIOTCS W XPaHATCS B
KaHIEISPUH, TIEPCOHAIBHBIC JaHHBIE yYalMXCs OOpadaThIBAIOTCS U XPaHATCS B
KaHIEISIPUU W B TpPeJHA3HAYCHHBIX JJI ATOTO 3JeMEHTaX WH(OPMAaIIMOHHBIX
CUCTEM.



- MMePCOHAIbHBIC JaHHBIC PAOOTHUKOB W yYAIIUXCS MOTYT OBITH MOJYYCHBI,
MPOXOJIUTh JaNbHEHINYI0 00paOOTKYy M TIepelaBaThCs Ha XpaHCHHE, Kak Ha
OYMa)KHBIX HOCHUTEJISAX, TaK M B 3JICKTPOHHOM BHUJIE - B JIOKAIBHONW KOMIIBIOTEPHOM
CETH M B CHCITHAIBHBIX KOMITBIOTEPHBIX ITPOTpaMMax.

- NpU TOJYYCHHH IIEPCOHAIBHBIX JIAHHBIX HE OT paboTHUKa (3a
UCKJTIOYCHHEM CITy4aeB, €CJIM MEpPCOHATbHBIC JaHHBIE OBUIM TMPEAOCTaBICHBI
paboTomarenio Ha OCHOBAHHUM (eAepaJbHOTO 3aKOHA WIIM €CJIM MEepPCOHAbHbIE
JTAaHHBIE SIBJISTIOTCST OOIIEAOCTYIMHBIMK ) paboToaTe b 10 Havajia 00padOTKU TaKUX
NEPCOHANBHBIX ~ JTaHHBIX 00s3aH  TMPEJOCTaBUTh PAOOTHHUKY  CIEAYIONIYIO
uH(pOpMaIHIO:

*HaMeHOBaHHUe ((haMuivsi, UMs, OTYECTBO) M ajJpec orepaTopa WM €ro
MIPE/ICTaBUTEIIS;

*I1e7Tb 00pPa0OTKH MEPCOHATBHBIX TAHHBIX U €€ TIPAaBOBOE OCHOBAHUE;

*[IpEAIOIaracMbIe MOJb30BATENH MTEPCOHANBHBIX JaHHBIX;

*yCTaHOBIICHHBbIE HacTosiuM DenepanbHbIM 3aKOHOM TIpaBa CYOBEKTa
MIEPCOHAJILHBIX JIAHHBIX.

4.8. JocTyn K mepcOHAIBHBIM JaHHBIM PAOOTHUKOB

[TpaBo mocTyma K mepcoHaTbHBIM IAaHHBIM PAOOTHUKOB UMEIOT:

- mupexrop I1Ikobr;

- 3aMECTUTENH TUPEKTOPA ;

- CEKpeTapsb.

PaboTtHuk [1IkoJbl UMEET MpaBo:

- MONyYaTh JOCTYN K CBOUM MEPCOHAIBHBIM JaHHBIM W O3HAKOMJICHHE C
HUMH, BKJIOYas NpaBO Ha OE3BO3ME3JHOE MONy4YeHUE KOMUM J000M 3amucw,
coJieprKalllei epcoHalIbHbIE TaHHbIE PA0OTHUKA;

- TpeboBaTh oT gupekTopa Illkombl  yTOYHEHUS, WCKIIOYCHUS WU
WCTIPABIICHUS] HETOJHBIX, HEBEPHBIX, YCTApEeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJTyYEHHBIX WIIM HE SIBISTFOIINX HEOOXOAMMBIMU TIEPCOHATBHBIX TaHHBIX;

- monyy4aTh ot aupekropa IlIkomnsr:

*CBEJICHUS O JIMIAaX, KOTOPhIE HMEIOT TOCTYI K TIEPCOHATBHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh MPEAOCTaBICH TaKOW JOCTYII;

riepedeHb 00pabaThiBaeMbIX MEPCOHANBHBIX MAHHBIX W HUCTOYHHK UX
MOJTyYCHUS;

*CpPOKH 00pabOTKH TIEPCOHANBHBIX JJAaHHBIX, B TOM YHCJIE CpPOKH WX
XpaHCeHMUS;

*CBEJICHUSI O TOM, KakKue IOpUIUYECKHEe TMOCIAEACTBUS [ CyObekTa
MEPCOHATBHBIX JTAHHBIX MOKET IMOBJIeYb 3a cOO0M 00paboTKa ero mepcoHaIbHBIX
TaHHBIX.

- TpeboBaTh u3BeHIeHHs OT aupekTopa [IIkombl Bcex nHIl, KOTOPBIM paHee
OBbLITM COOOIIEHBI HEBEpPHbIE WJIM HEMOJHBbIE MEepCOHANbHBbIE JaHHbIE, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABICHHUSX WIIH JOTIOTHCHHSX;

- 00xanoBaTh B YINOJHOMOYCHHBIH OpraH IO 3allUTe MpaB CYOBEKTOB
MEPCOHABHBIX JAHHBIX WIN B CYZICOHOM IMOPSAIKE HEMPABOMEPHBIE NEHCTBUS MU



oesneiictBust aupekropa Illlkonsr mpu o6paboTke W 3alUTEe €ro MepCcoOHaIbHBIX
JAHHBIX;

- KONUPOBaTh M JejaTh BBIMUCKH TEPCOHAIBHBIX JaHHBIX paOOTHUKA
paspeiiaercsi UCKIIOUNUTENIBHO B CIY>KEOHBIX IEJISIX C MUCbMEHHOTO pa3perieHus
JTUPEKTOPA IIKOJIBI;

- mnepenadya wuHGOpPMAIMU TPETbe CTOPOHE BO3MOXKHA TOJIBKO TIpHU
MMUCHbMEHHOM COTJIaCHH pabOTHUKOB.

V. OTBeTCTBEHHOCTH 32 HApylLlIEeHHE HOPM, PeryJTHPYIOIIHX
00padoTKy M 3a1UUTY NEPCOHATBHBIX JAHHBIX

5.1. Pabotnuku [konbl, BAHOBHBIE B HApyLIEHUU HOPM, PETYIUPYIOLIUX
nojiyueHue, oOpabOTKy W 3alllUTy MNEpPCOHANbHBIX JaHHBIX pPaOOTHUKA, HECYT
JUCUUIUIMHAPHYIO aJIMHUHHCTPATUBHYIO, T'PAKJaHCKO-IPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMHU.






